MONTOXEHWME
0 3alWuMTe NepcoHasbHbIX JAaHHbIX

paboTHMKOB MBAOY aetckoro caga «PomMaluka»

r. KnpcaHos



O6LLmMe NooXKeHNs

1.1. Hactodwee TlonoxeHne mno o06paboTKe MepcoHanbHbIX fAaHHbIX (ganee - [lonoxeHue)
MYHULMNANbHOTO  GHO4KETHOr0  JOWKO/MbHOrO 06pa3oBaTenbHOr0  YyUpeXxAeHus [eTCKoro caja
«Pomaluka» (ganee- YupexjeHue) paspaboTaHO B COOTBETCTBMM C TpynoBbIM KOoAekcom Poccuiickoit
depepaymmn, KoHcTutyumeii  Poccuiickoin  ®epepauummn, [paxgaHCKuMm  Kogekcom  Poccumiickoit
Pepepaymmn, PefepanbHbIM 3aKOHOM «O6 MHGMOpPMaLUKW, MHPOPMALUOHHBLIX TEXHOMOTMAX M O 3aliuTe
nHopmaymmn», defepanbHbiM 3aKOHOM «O NEPCOHANbHbIX JaHHbIX».

1.2. Lenb paspaboTku [lonoxeHns - onpegeneHve nopsgka 06paboTKM MepPCcOHabHbIX AaHHbIX
paboTHMKOB YUpexaeHUs N UHbIX CyObEKTOB MepCOoHaNbHbIX AaHHbIX, NEPCOHaNbHble AaHHbIe KOTOPbIX
nognexar o06paboTke, Ha OCHOBaHMW MOMHOMOYMIA onepaTopa; obecnevyeHue 3awuTbl NpaB U CBO6OS
yenoBeka U rpaxgaHuHa, B T.4. paboTHUKA YupexaeHnsa, npu o6paboTke ero NepcoHanbHbIX JaHHbIX, B
TOM YuCne 3aWNTbl NPaB Ha HENMPUKOCHOBEHHOCTb YACTHOM XWU3HU, NUYHYIO U CEMEHYIO TaliHy, a TaKkxXe
YyCTaHOB/IeHNe OTBETCTBEHHOCTU [JO/IXHOCTHBIX NWL, UMERLWMUX LOCTYN K MEPCOHaNbHbIM [LaHHbIM, 3a
HeBbINO/IHEHME TpeboBaHMWIA HOPM, Perynupytowmx 06paboTKy 1 3aWwmTy NepCOHaNbHbIX AaHHbIX.

1.3. MopsAgoK BBOAA B A€NCTBUE U M3MEHEHUSA TTONOXKEHMS.

1.3.1. HacTtosduwee NonoXxeHne BCTYNaeT B CU/1y C MOMEHTA €ro YTBEPXAeHNA 3aBefyoLWmnm
YupexgeHuns v feiicTByeT 6eCCPOYHO, 40 3aMeHbl €ro HOBbIM [M0oM0XeHNEM.

1.3.2. Bce n3meHeHus B [M0N10XXeHNEe BHOCATCA NMPUKa3OM.

1.4. Bce pabOTHUKUN Y UpexaeHns LO/MKHbI 6bITb 03HAKOM/IEHbI C HACTOAWMM [M0N0XKEHNEM MOA
pocnuce.

1.5. PeXXUM KOH(MAEHLMANbHOCTW NePCOHaNbHbIX JaHHbIX CHUMAETCs B Cyyasx Ux 06e31MunBaHms u
Mo UCTeUEHUN 75 NeT CPOKa UX XPAHEHUS, UK MPOANIEBAETCS HA OCHOBAHUM 3aK/MOUYEHNS 3KCNEepTHOM
KOMUCCUUN YupexaeHuns, eCV UHOE He OMpeesieHO 3aKOHOM.

Il. OCHOBHbIe MOHATUS N COCTaB MepcoHasibHbIX aHHbIX Pab0THUKOB
2.1. Anda uyenein HacToAwero MonoXeHns MCNOMb3YOTCA CeayroLme OCHOBHbIE NOHATUA[L]:

- NepcoHasbHble JaHHble PaboTHMKaA - Nt06as MHpopMaL WS, OTHOCALLAACS K ONpefieNIEeHHOMY UK
onpezensieMoMy Ha OCHOBaHWMW TaKoi MH(oOpMaLuumu paboTHUKY, B TOM YMC/e €ro haMuimns, ums,
0TYEeCTBO, rofl, MeCsL, AaTa U MeCcTO POXAEeHWs, aapec, CeMeiiHoe, coLmnanbHOe, UMYLLECTBEHHOE
nonoxeHue, o6pasoBaHmne, Npogeccus, 40XoAbl, Apyras WHhopMaLus, Heobxoanmas pa6oToaaTento B
CBSI3U C TPY/0BbIMU OTHOLLEHUAMU;

- 06paboTKa MepcoHanbHbIX 4aHHbIX - C60p, CMCTEMATM3aALMSA, HAKON/IEHWE, XPaHEHWE, YTOYHEHME
(o6HOBNEHUE, M3MEHEHWE), UCNOMb30BaHMe, pacnpocTpaHeHne (B TOM 4Yuncne nepegada), o6esnnunBaHue,
6NOKMPOBaHME, YHUUYTOXEHWE MEPCOHAMbHbIX AaHHbIX PAGOTHUKOB Y UpeXAeHWS;

- KOH(hMAEHUNANTbHOCTb MepPCoHabHbIX JaHHbIX - 06513aTe/IbHOe ANt CO6/104eHUS Ha3HAYEHHOTO
OTBETCTBEHHOTO NNLIA, NMOMYYMBLUETO JOCTYN K NepCOHa/bHbIM AaHHbIM PaboTHUKOB, Tpe60BaHMe He
[ONYyCKaTb WX pacnpocTpaHeHus 6e3 cornacus paboTHWKA UK MHOTO 3aKOHHOTO OCHOBAHWS;

- pacnpocTpaHeHne NepCcoHasIbHbIX JaHHbIX - AeliCTBUS, HANpaB/IeHHble HA Nepefadvy NepcoHasbHbIX
JaHHbIX PaBOTHUKOB OMpefesieHHOMY Kpyry nut, (nepegada NepcoHanbHbIX JaHHbIX) UK Ha
03HaKOMJIEHME C NEPCOHANbHBLIMU JaHHLIMW HEOTPaHWYEHHOTO Kpyra ny, B TOM Yucie 06HapofoBaHue
MepCoHasbHbIX flaHHbIX PaGOTHUKOB B CPEACTBAX MAcCOBOW MH(OPMaLuM, pasMeLLeHNe B
WH(OPMALUOHHO-TENIEKOMMYHUKALMOHHBIX CETAX WK MPeoCTaBNeHMe [OCTYNa K NepCOHaNbHbIM
JaHHbIM PaBOTHUKOB KaKUM-IM60 MHBIM CMOCO6OM;



- NCMONb30BaHME MePCOHANbHbIX JaHHbIX - feACTBUS (Onepalnmn) ¢ NepcoHabHbIMU AaHHbIMY,
COBEpLUAEMble AO/MKHOCTHBIM IMLLOM YUpeXAeHUs B LeNsX NPUHATUS PELUEHWUI UMW COBEPLUEHNS NHBIX
OeliCTBUIA, NOPOXAAOLW X OPULUYECKME NOCNEACTBUS B OTHOLEHUW PAaBOTHUKOB IMGO MHLIM 06Pa3oM
3aTparmBaroLMX UX Npaea U cBO6OAbI UM NpaBa U cBOGOAbI APYTUX UL

- 6/10KMpOBaHMe NEPCOHAsNbHbIX JaHHbIX - BPeMEHHOe npekpalleHne c6opa, cucTemaTmsalmu,
HaKOM/IeHWUs, UCMO/b30BaHMSA, PaCNpPOCTpaHeHNs NepCoHaNbHbIX AaHHbIX PA6OTHUKOB, B TOM YMCNE X
nepegauu;

- YHNUUYTOXEeHNE NepCcoHaibHbIX AaHHbIX -AEVICTBI/IH, B pe3ynbTaTte KOTOPbIX HEBO3MOXXHO
BOCCTaHOBUTb COoAepP>XaHME NMepCoHa/IbHbIX AaHHbIX B I/IH(*)OpM&LLI/IOHHOVI CNCTEME NEpPCOHalbHbIX
OaHHbIX pa60THI/IKOB UK B pe3ynbTaTe KOTOPbIX YHUUYTOXAKTCA MaTepuanbHbie HOCUTENN
nepcoHaNbHbIX AaHHbIX pa6OTHI/IKOB;

- 06e3nnumBaHmne nepcoHa/ibHbIX AaHHbIX - AEMCTBMH, B pe3y/sibTaTte KOTOPbIX HEBO3MOXXHO
onpeaennTb NPUHafNeXXHOCTb NMepPCOHa/lbHbIX AaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 061, eA0CTYMHbIE MEPCOHA/bHbIE JAHHbIE - MEPCOHAJIbHbIE JaHHbIE, AOCTYN HEOTPAHUYEHHOTO Kpyra
MWL, K KOTOPbIM NPEeAOCTaB/IeH C cornacus paboTHMKA UM HA KOTOPble B COOTBETCTBUM C (efiepanbHbIMU
3aKOHaMW He pacnpocTpaHseTcs Tpe6oBaHWe cOBMOAEHNS KOHPUAEHLMANBHOCTY.

- UH(hopMaLMA - cBefieHUs (COOOLEeHNSA, aHHbIe) HE3aBUCMMO OT (hOPMbl UX NpefcTaBieHna’].

- LOKYMeHTUpOBaHHasi MH(opMauus - 3aMKCUpoBaHHAs Ha MaTePMaibHOM HOCUTENE NYTEM
LOKYMEHTUPOBAHWUS MH(OPMaLWs C PEKBU3UTAMM, NO3BONSIOWMMI ONPeLeNNTh Takylo MHGopMaLuio
UAn ee MaTepuabHbIli HOCUTENb.

2.2. B cocTaB nepCcoHa/ibHbIX AaHHbIX pa60THVIKOB y'—IDE)K,U,EHVIFI BXOAAT AOKYMEHTLI, coAepiKaline
I/IH(*)OpMaLI,I/IIO 0 NaCnopTHbIX AaHHbIX, o6pasoBava|, OTHOLLIEHMW K BOMHCKOI 0653aHHOCTU, CEMENHOM
MO/TOXKEHNN, MECTE XNTENbCTBA, COCTOAHUN 300PO0BbA, a TaKXKE 0 NpeabiaywnxX Mectax nx pa60Tb|.

2.3. Komnnekc LOKYMEHTOB, COMPOBOXAAOLMIA NpoLecc 0hopMaeHNS TPYAOBbIX OTHOLIEHWIA
paboTHMKA B YUpex[eHUn npu ero npueme, nepesoje M yBOAbHEHUN.

2.3.1. NIHchopmaums, npeacTaBnsemas paboTHUKOM MpW NOCTYMAEHUU Ha PaboTy BYUpexaeHue, A0/MKHA
MMETb JOKYMEHTanbHY (opmy. Mpu 3akNoYeHnn TPYAOBOrO 40roBopa B COOTBETCTBUM CO CT. 65
Tpynosoro kogekca Poccuiickoit ®egepaymm nuuo, NocTynatolee Ha paboTy, NpeabaBnseT
paboTofaTento:

- NacnopT WM UHOW AOKYMEHT, YAOCTOBEPSIOLLMIA TNYHOCTD;

- TPYAOBYIO KHUXKY, 3a UCKOYEHUEM C/lyYaeB, KOrga TPYAOBOI AOTOBOP 3aK/KYaeTCs BMNEPBbIE UK
pabOTHMK MOCTyMaeT Ha paboTy Ha YCNOBUSIX COBMECTMUTENbCTBA, MNBO0 TPyAOBas KHUXKa 'y paboTHUKA
OTCYTCTBYET B CBS3U C ee yTpaTOi UM Mo APYTrM NpUYUHAM;

- CTpPaxoBOe CBUAETENbCTBO FOCYAAPCTBEHHOIO MEHCMOHHOIO CTPaxoBaHUs;

- AOKYMEHTbl BOMHCKOTIO y4yeTa - AnA BOEHHO0653aHHbIX U nuu, nognexawnx BOMHCKOMY YYETY,

- LOKYMeHT 06 06pa3oBaHUN, 0 KBaNM(MKaLUMA UM HANUYUK CRelnanbHblX 3HaAHWUIA - NP NOCTYNAEHUN
Ha paboTy, TpebyloLyto CneynanbHbiX 3HaHWIA UK CeynanbHOli NOATOTOBKM;

- CBMAeTeNbCTBO 0 npucsoeHun VIHH (npu ero Hanuumm y paboTHuka)[3].
2.3.2. Mpun othopmaeHumn paboTHMKA B YUpexaeHne LOKYMEHTOBEAOM 3anOHAETCA YHU(PMLMPOBaHHAS

thopma T-2 «JInyHas KapTouyKa paboTHMKa», B KOTOPOI OTpaXaloTCs CMefytol e aHKETHbIE U
b6uorpaguueckme faHHble paboTHUKA:



- o6wume ceegeHus (P.N.0. paboTHMKa, faTa POXKAEHUS, MECTO POXAEHNUS, TPaX4aHCTBO, 06pa3oBaHue,
npodeccus, ctax paboTbl, COCTOAHNE B 6pake, NaCNOPTHbIE AaHHbIE);

- CBEleHNs O BOMHCKOM YUYeTe;
- laHHbIe 0 MpMeMe Ha paboTy;

B panbHeiwem B IMUYHYHO KapTOUYKY BHOCSATCS:

- CBefleHNs 0 MepeBojax Ha Apyrytw paboty;

- CBefleHns 06 atTecTauuu;

- CBEleHNs O MOBbILIEHUN KBaMGUKALNK;

- CBefeHNs 0 NpoteccUoHanbHOM NepenoaroToBke;

- cBeAeHns 0 Harpagax (MoowpeHunsx), NOYETHbIX 3BaHUAX;
- cBefeHMs 06 oTnyckax;

- CBE/leHNs O COLMANbHbIX FapaHTUsX;

- CBEJIEHUS O MECTE XXUTENbCTBA W KOHTAKTHbIX TenedoHax.

2.3.3. B YupexaeHun co3galoTcs W XpaHsTcsa cnefytolme rpynmnbl JOKYMEHTOB, COfepKallue JaHHble 0
pPaboTHMKAx B €4UHUYHOM WU CBOAHOM BUAE:

2.3.3.1. JJOKyMeHTbI, COZepXaline MepcoHabHble AaHHble PaBoTHUMKOB (KOMMEKChl [OKYMEHTOB,
COMpOBOXAAOLMEe npoLecc OPOPMIEHUS TPYLOBbIX OTHOWEHWIA Npu npueme Ha paboTy, MepeBofe,
YBO/IbHEHWU; KOMMEKC MaTepManoB Nno aHKeTMPOBaHWIO, TECTUPOBAHUIO; MPOBefeHNI0 cobecefloBaHUiA ¢
KaHAMAATOM Ha AO/DKHOCTb; MOAMMHHWUKMA W KOMWM MPWKA30B MO SIMYHOMY COCTaBY; /IMUYHble fena u
TPYAOBbIE KHUXKW PaBOTHUKOB; fieNa, COAEPXKaline OCHOBAHWS K MpuUKasy Mo SIMYHOMY COCTaBy; fena,
cofepXaliue matepuanbl  aTtTecTaumMum  paBOTHMKOB;  CAYXeBHbIX  pacCiefoBaHWiA;  CMPaBOYHO-
MH(OPMAaLUOHHBIA 6aHK fAaHHbIX N0 nepcoHany (KapTOTEKW, XKYpPHanbl); MOAJMHHUKA W KOMUM
OTYETHbIX, aHANIMTUYECKUX W CMPaBOYHbIX MaTepuanoB, MepefaBaeMblX PYKOBOACTBY YUpexieHus,
KOMUKM OTYETOB, HAMpaB/SeMbIX B TOCY[apCTBEHHblE OPraHbl CTATUCTMKMU, HA/NOroOBble WHCMEKLUN,
BbILUECTOSLLME OPFraHbl YNpaBieHUs U Apyrue yupexmneHus).

2.3.3.2. lokyMmeHTauusa no opraHm3saLumn paboTsl YUpexieHna: OO/HKHOCTHbIE UHCTPYKLUUN pabOTHUKOB,
NnprKasbl, pacnopsxXeHUs, yKazaHUA PyKOBOACTBA YUpeXxjeHUs; JOKYMEHTbI N0 NJaHUPOBaHUIO, YUETY,
aHa/M3y M OTYETHOCTY B YacTu paboThbl C NEPCOHANIOM YUpeXAeHUs.

I11. C6op, 06paboTka 1 3aWnTa NepcoHasbHbIX JaHHbIX
3.1. NMopAJoK NoNyYeHUs MnepcoHaNbHbIX faHHbIX.

3.1.1. Bce nepcoHanbHble faHHble paboTHMKA YupexieHUs crefyeT nofiyyaTb y Hero camoro. Ecnm
nepcoHasnbHble fJaHHble paboTHMKA BO3MOXHO MOAYYNTb TONMbKO Y TPeTbeli CTOPOHbI, TO PaboTHUK
[LO/MKeH OblTb YBEAOM/IEH 06 3TOM 3apaHee W OT Hero JO/DKHO OblTb MOSYYEHO MUCbMEHHOEe cornacue.
[omkHocTHOe nuuo paboTofartens [O/MKHO  COOOWMTbL  paboTHUKY  YupexpaeHua o  uensx,
npegnonaraeMbiXx UCTOYHUKAX WM cnocobax NOMyYeHUA MepCcoHaNbHbIX AaHHbIX, a TakKXe 0 XapakTepe
noanexawmx noayyeHUo NepcoHanbHbIX AaHHbIX U NOC/MeACTBUAX O0TKa3a paboTHUKA faTb NUCbMEHHOE
cornacue Ha ux nonyyeHue[4].

3.1.2. PaboTopartenb He MMeeT NpaBa Nosy4vaTb M 06pabaTbiBaTh NEPCOHANbHbIE JaHHble pabOTHMNKA
YupexaeHus 0 ero pacoBOW, HaUMOHANbHO NPUHAANEXHOCTN, MOANTUYECKUX B3rNS4aX, PENUTNO3HBIX



NN GUNOCOPCKUX yOEXKAEHNAX, COCTOSHUN 340PO0BbSA, UHTUMHOR XM3HU. B cnyyasx, HEMOCPELCTBEHHO
CBf3aHHbIX C BONPOCaMy TPY40BbIX OTHOWEHWIA, B COOTBETCTBUM CO CT. 24 KOHCTUTYLUUn Poccuiickoi
depepaymmn paboTogatenb BNpaBe nonyyaTb 1 06pabaTbiBaTb aHHbLIE O YACTHOW XU3HM paboTHUKA
TO/IbKO C €ro NucbMeHHoro cornacua[s].

O6paboTKa yKa3aHHbIX MepCcoHanbHbIX AaHHbIX Pab0THNKOB paboTodaTesieM BO3MOXHa TOMbKO C MX
cornacus nn6o 6e3 Mx cornacusa B CNeAyLNX cayvasnx:

- MEePCOHanbHbIE AaHHble ABASOTCSA 06LLEeA0CTYNHbIMY;
- NepcoHabHble flaHHble OTHOCATCA K COCTOSAHUIO 3,0p0BbA PaboTHMKA M UX 06paboTKa HeobXxoaMMa s
3alMTbl €10 XXM3HW, 340POBbSA WU WHBIX XXN3HEHHO BaXKHbIX MHTEPECOB MO0 XMN3HW, 340POBbS UK

MHBIX )XU3BHEHHO Ba)>XHbIX MHTEPECOB APYIrux nny U nonyyeHume cornacma pa60THI/IKa HEBO3MOXXHO;

- N0 Tpe6oBaHMIO NOTHOMOYHbIX FOCYLAaPCTBEHHbLIX OPraHoOB B C/yyYaax, NpefyCcMOTPeHHbIX
theflepanbHbIM 3aKOHOM([6].

3.1.3. PaboTogaTtens BnpaBe obpabaTbiBaTh NepCcoOHasbHble AaHHble PA6OTHWKOB TONLKO C UX
NMUCbMEHHOrO cornacus.

3.1.4. TIncbMeHHOe cornacue paboTHMKa Ha 06paboTKy CBOMX NEPCOHASbHbIX faHHbIX LO/MKHO BKOYaTb
B cebs:

- (hamunmnio, Ums, 0TYeCTBO, afpec Cy6beKTa NepcoHasnbHbIX aHHbIX, HOMEP OCHOBHOTO AOKYMEHTa,
y0CTOBEPSIOLLEro ero IMYHOCTb, CBEJEHNS O JaTe Bblgauu YKa3aHHOTO JOKYMeHTa W BbligaBLUeM ero

OopraHe;

- HaMMeHoBaHue (hamuInio, UMs, 0TYECTBO) W aipec onepaTopa, NOMyYaloLLero cornacue cyobekrTa
NepCcoHanbHbIX AaHHbIX;

- LeNlb 06paboTKM NepCcoHanbHbIX AaHHbIX;

- nepevyeHb NepCcoHa/lbHbIX AaHHbIX, Ha 06pa60TKy KOTOPbIX AaeTca cornacue Cy6'b€KTa nepCoHasibHbIX
[OaHHbIX;

- nepeyeHb AeNCTBUIA C NEPCOHANbHBIMU JaHHBLIMU, HA COBEPLUEHUE KOTOPBIX faeTcs cornacue, obuyee
onucaHue Ncnosb3yemMblX OMepaTopoM crnoco6oB 06paboTKN MePCOHAbHBIX AaHHbIX;

- CPOK, B Te4eHNEe KOTOPOro ,D.EVICTByeT cornacue, a Takxe nopdaAaok ero oT3biBa.

Popma 3aaBneHnsA 0 cornacumn paboTHUKa Ha 06paboTKy NePCOHabHbIX AaHHbLIX CM. B MPUIOXKEHUN 1K
HacTosalwemMy MofoXeHU.

3.1.5. Cornacue paboTHMKa He TpebyeTcs B CMegylLWmnx cayvasx:

1) 06paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBASETCA Ha OCHOBaHWM TpynoBOro Kogekca Pd nau
MHOTO (hefepasbHOrO 3aKOHa, YyCTaHaBNUBAKLLENO €€ Lieflb, YCIOBUA NOYUYEHNS NMEPCOHANbHbIX AaHHbIX
1 KpYr Cy6HLEKTOB, MepPCOHaNbHbIe JaHHbIE KOTOPLIX MOANEXAT 06paboTKe, a TakXKe ONpesenstoLLero
nosiHoMouus paboTofaTens;

2) 06pa60TKa NepCoHaNbHbIX AaHHbIX OCYLWECTB/IAETCA B LeNndaxX UCNOoJIHEHUA TPyAOBOIro A0orosopa,

3) 06paboTKa NepcoHaNbHbIX AaHHbIX OCYLLECTBASETCS A/ CTATUCTUYECKUX WU UHBIX HAyYHbIX Leneit
Mpw ycnoBuu 06s3aTeNbHOro 06e31M4NBaHNS NEPCOHAbHBIX AAHHbIX;

4) 06paboTKa NepcoHanbHbIX AaHHbIX HEO6X0AUMA AN 3aLNThl XU3HU, 340P0BbS UMM UHBIX XXU3HEHHO
BaXKHbIX MHTEPECOB PabOTHNKA, C/IN NOYUYeHNE ero coraacus HeBO3MOXHO.

3.2. Mopagok 06paboTKK, Nnepefavyn N XpaHeHUS NepcoHaIbHbIX JaHHbIX.



3.2.1. PaboTHUK YupexieHns npesocTaBffeT 3aBefylolemMy YUpexAeHUs [OCTOBEPHble CBELEHUS O
cebe. 3aBegylowmii  YupexpaeHuss  NpoBepseT  4OCTOBEPHOCTb  CBefeHWiA, CBepss  [AaHHbIe,
npefocTas/ieHHble pabOTHUKOM, C UMEKLWUMUCA Y PaBOTHMUKA OKYMEHTAMU.

3.2.2. B cooTtBeTcTBUM CcO CT. 86, rn. 14 TK P® B uendax obecneyeHWs npaB M CBOGOL 4YenoBeka U
rpaxgaHuHa 3asegyrouwimii  (PaboTogatenb) YupexpgaeHus W ero npefctaButenM npu o6paboTke
NnepcoHanbHbIX faHHbIX paboTHUKA AONXHBI cobntofaTh crefytolime obume TpeboBaHUS:

3.2.2.1. O6paboTka nepcoOHaNbHbIX [faHHbIX MOXET OCYLWEeCTBAATLCA WCKAOUYNTENbHO B Lensx
obecneyeHns cobn0AeHNS 3aKOHOB M MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, COAENCTBMA paboTHUKaM B
TpyLOycTpoiicTBe, O0Oy4YeHWM W NPOABMXKEHUM MO cnyxbe, obecrneyeHns AMYHON 6e30MacHOCTM
paboTHMKOB, KOHTPONS KONM4YecTBa M KayecTBa BbIMO/HAEMON paboTbl M 0b6ecneyeHMss COXPaHHOCTYU
nmyuwiectsa[7].

3.2.2.2. Tpu onpegeneHnn ob6bema U cogepaHusd, o6pabaTbiBaeMbiX MNEPCOHANbHbLIX AaHHbIX
PaboTopatens [O/HKEH PYyKOBOACTBOBaTbCA KoHCTMTyuumein Poccuiickoli  ®egepauun, TpyaoBbIM
KogekcoMm Poccuiickoit ®egepaunn 1 UHbIMU hegepanbHbIMK 3aKOHamu[8].

3.2.2.3. Mpu NpUHATAN PELLEHWA, 3aTparmBaloLLINX NHTepeckbl paboTHMKa, PaboTogatens He MMeeT npasa
OCHOBbIBATbCA HAa MEPCOHa/NbHbIX AaHHbIX PabOTHMKA, MOAYYEHHbIX WCKAKYMTENbHO B pesynbTaTe UX
aBTOMaTU3MPOBaHHON 06pabOTKMN MW 31eKTPOHHOIO nonyyeHus[9].

3.2.2.4. 3awnTa NEPCOHANbHbLIX AaHHbIX Pa60THMKA OT HEMPABOMEPHOIO MX MCMO/b30BaHMSA WUAW YyTpaThl
obecneuynBaetca PaboTogarenem 3a cUeT ero CpeAcTB B MOPAAKE, YCTaHOBNEHHOM (hefepanbHbIM
3aKoHoM [10].

3.2.2.5. PabOTHMKM W UX MpeaCTaBUTENN LOMKHbI OblTb 03HAKOM/EHbl MOA PACMUCKY C LOKYMEHTaMu
YupexgeHuns , ycTaHaBnMBawLWMMmM Nopsagok o6paboTkyM nepcoHanbHbIX AaHHbIX paboTHMKOB, a Takxke
06 nx npaBax u 06593aHHOCTAX B 3TOW ob6nacTu[11].

3.2.2.6. Bo Bcex cnyyasix OTka3 paboTHMKa OT CBOMX MpaB Ha COXPAHEHME W 3alUTy TalHbl
HepencTBuUTENEH[12].

IV. lNepepaya n xpaHeHue NepcoHasbHbIX JaHHbIX

4.1. Mpn nepegayve NepcoHanbHbIX AaHHbIX paboTHMKA PaboTogatenb AO/MKeH cobntogatb cnegytoune
TpeboBaHna[13]:

4.1.1. He coob6watb MepcoHanbHble AaHHble paboTHWKA TPeTbeil CTOPOHe 6e3 MUCbMEHHOrO coraacus
paboTHUKA, 32 UCK/IKOUYEHMEM C/ly4vaeB, KOrAa 3TO HEO6XOAMMO B LeNiaX NpesynpexaeHuns yrposbl XXU3HU
M 340POBLI0 PabOTHMKA, a TaKXKe B Cyyasx, yCTaHOB/EHHbIX pefepanbHbIM 3aKOHOM.

4.1.2. He coobuwartb MepcoHanbHble AaHHble paboTHMKA B KOMMeEpPYECKNX Lensx 6e3 ero nmcbMeHHOro
cornacus. O6paboTka NepcoHanbHbIX AaHHbIX Pab0THUKOB B LeNsiX MPOABUXKEHUS TOBApOB, paboT, ycnyr
Ha pbIHKE NYTEM OCYLECTB/AEHUSA MPAMbIX KOHTAaKTOB C MOTEHUWaNbHbIM NOTPebMTeNieM C NOMOLLbIO
CpefCcTB CBA3W LOMNYCKAeTCs TONbKO C ero NpeABapuTeNlbHOro cornacus.

4.1.3. MNpepynpegnTb WL, NOAYYMBLUNX MEPCOHaNbHbIE AaHHble PabOTHWMKa, O TOM, YTO 3TW AaHHbIE
MOryT ObiTb MCMNOMb30BaHbl AULWb B LENAX, ANA KOTOPbIX OHWM CO0OLLeHbl, U Tpe6oBaTb OT 3TUX NHUL
MOATBEPXKAEHUA TOro, 4TO 3TO MpaBuno cobnogeHo. Jlnua, NonyyuBLUME MEPCOHa/IbHbIE AaHHble
paboTHMKaA, 0653aHbl CO6MIOAATL PEXUM CEKPETHOCTU (KOH(UAeHLManbHOCTK). JaHHoe MonoxeHne He
pacnpocTpaHseTcs Ha OOMEH MepCcoHalbHbIMWU [aHHbIMW pPabOTHWKOB B MOPSAAKE, YCTaHOBMEHHOM
thefiepasibHbIMU 3aKOHAMU.

4.1.4. OcyllecTBNATb Nepefgavy nepcoHanbHbIX JaHHbIX pab0THWKOB B Mpefenax YupexaeHus B
COOTBETCTBMU C HacToAWwMM [losioXKeHneMm.



4.1.5. Pa3pewatb A0CTYN K NePCOHaNbHbIM JaHHbIM PaboTHUKOB TOMbLKO CneyuanbHO YNOJTHOMOYEHHbIM
nmuam, Npyu 3TOM YKasaHHble nuua AO/MKHbI UMeTb MpaBo Moay4yatb TOJIbKO Te MepCOHaNibHble faHHble
paboTHMKa, KOTOpPble HE06X0AMMbI ANS BbINOMHEHUS KOHKPETHOW (hYHKLUMN.

4.1.6. He 3anpawwuBaTb WH(POPMALMIO O COCTOSAHWWM 3[40pOBbA PabOTHMKA, 3a WCK/IKYEHUEM TeX
CBefleHWIi, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbIMOSHEHUA PabOTHUKOM TPYL0BOM

hyHKUUN,

4.1.7. TMepepaBaTb MepcoHanbHble AaHHble paboTHWKa npeAcTaBuTensM pabOTHUKOB B MOPsAKE,
yCTaHOBNEHHOM TpyAoBbIM Kofekcom Poccuiickoit depepauyuu, U OrpaHu4YMBath 3Ty WHGHOPMaLMIO
TO/IbKO TEMW MNEPCOHaNbHbIMW  faHHbIMW pabOTHUKA, KOTOpble HEOO6XOAWMbI ANSi  BbIMOMHEHUA
YKa3aHHbIMWU MPeACTaBUTENSAMMN UX DYHKLUN.

4.2. XpaHeHne 1 UCMoAb3oBaHMe NePCOHaIbHbIX AaHHbIX PaboTHMKOB[14]:
4.2.1. TepcoHanbHble JaHHble pabOTHMKOB 06pabaTbiBalOTCS U XpPaHATCA B KabUHeTe 3aBefyHOLLEro.
4.2.2. TepcoHanbHble AaHHble PAa6OTHMKOB MOTYT ObITb MOMYYEHbl, MPOXOANTb AaNbHEWLLYI0 06paboTKY
M nepefaBaTbCsl Ha XpPaHeHME KaK Ha 6YMaXKHbIX HOCUTENSX, TakK U B 3/IEKTPOHHOM BUWAE - NOKaSIbHOWA
KOMMbIOTEPHOW CETU U KOMMNbIOTEPHOW nporpamme «1C: 3apnnaTta u Kagpbi».
4.3. Tlpn nonyyeHWM NEpPCOHaNbHbIX AaHHbIX He OT paboTHMKA (32 WCK/OYEHUEM Cy4vaeB, €C/u
nepcoHanbHble AaHHble OblM NpegocTaBieHbl paboTofaTentd Ha OCHOBaHWM (hefepasbHOro 3aKoHa Wau
€C/IM NepcoHanbHble AaHHble SBNAIOTCS 06Wef0CTyNHbIMKU) paboTogaTenb A0 Ha4yana o6paboTKM TaKMx
NepcoHanbHbIX JaHHbIX 0653aH MPeAoCTaBUTb PaBOTHUKY CNeAyOW Y0 UH(DOPMaLUIO:
- HauMeHoBaHMe (hamunnsa, ums, 0TYECTBO) W alpec onepaTopa WM ero NpeacTaBUTeNs;
- Lenb 06paboTKN NepCcoHanbHbIX fJaHHbIX 1 ee NPaBOBOE OCHOBAHME;

- npegnonaraemMble No/ib30BaTe/In NEPCOHa/IbHbIX AaHHbIX;

- YCTAHOB/EHHbIe HacToAWwMM PeaepasnbHbIM 3aKOHOM MNpasa Cy6'beKTa nepcoHanbHbIX AaHHbIX.

V. [JocTyn K nepcoHasibHbIM AaHHbIM PaboTHUKOB
5.1. MpaBo focTyna K NepcoHanbHbIM AaHHbIM Pab0THUKOB UMEKOT:
-3aBefYHLLNIA;
-3aMecTuTenun 3aeegytowero no YBP n AXY ;
- COTPYAHUKMN ByXranTepuu;
-LOKYMEHTOBES.

5.2. PabOTHUK YupexheHUs MMeeT npaso:

5.2.1. NMonyyaTtb 4OCTYN K CBOMM MEPCOHA/IbHbIM JaHHbLIM W 03HAKOM/IEHUE C HUMW, BK/OYas MpaBo Ha
6e3B03Me3/[JHOE MOydYeHMe KONuil Ntoboii 3anncK, cogepxallen NepcoHanbHble JaHHble paboTHUKA.

5.2.2. Tpe6oBaTb 0T Pa6oTofgaTeNs yTOUHEHMUS, UCKIOUEHNUS MU UCTIPABIEHUS HEMOMHbIX, HEBEPHBIX,
yCTapeBLWUX, HEAOCTOBEPHbIX, HE3AKOHHO MOMYUYEHHbIX UAN He SBNAOLWUX HEOBXOAUMbIMU ANs
Pa6oTogaTens NepcoHaNbHbIX JaHHbIX.

5.2.3. Monyuatb oT PaboTogaTens

- CBEJEHMS O NTMLAx, KOTOpPbIe UMEKT LOCTYN K MEePCOHaNbHbIM JaHHbIM WX KOTOPbIM MOXET BbiTb
npeAocTaB/ieH Takol JOCTyn;



- nepeyeHb 06pabaThIBAEMbIX NMEPCOHANbHBIX AaHHbIX M UCTOMHUK UX NOYYeHNS;
- CPOKM 06paboTKN NEPCOHANbHbIX faHHbIX, B TOM YMCNE CPOKU UX XPAHEHUS;

- CBeeHna o0 TOM, Kakue ropunagnyveckme nocneactema ans cy61>eKTa NepcoHanbHbIX AaHHbIX MOXET
noBneyb 3a coboii o6pa60TKa €ro nepCoHasbHbIX AaHHbIX.

5.2.3. Tpe6oBaTtb M3BelLeHUs PaGoTofaTeNneM BCEX UL, KOTOPbIM paHee Gblin COOGLLEHbI HEBEPHbIE
WU HEMOJIHbIE NMePCOHaNbHbIE AaHHbIE, 060 BCEX NMPOW3BEAEHHbBIX B HUX UCKITIOUEHUSAX, NCTPAB/IEHNSAX
UM GOTIONHEHUAX.

O6>anoBatb B YMNO/HOMOUYEHHbI OpraH Mo 3aluTe npaeB Cy6bEKTOB MePCOHANbHbIX AaHHbIX UKW B
cypebHoM nopsifKe HenpaBOMEpHbIe AeiAcTBUS unu 6e3gelicTena PaboTtogaTens npu o6paboTke v 3awuTe
€ro NepcoHaibHbIX AaHHbIX.

5.3. KonupoBatb 1 Aenatb BbINUCKM NMePCOHaNbHbIX AaHHbIX PA60OTHUKA PaspeLlaeTcs UCKAUYNTENIbHO B
CNYXXeBHbIX LeNsax ¢ MMCbMEHHOT0 pPaspeLLeHns 3aBefyHoLLEro .

5.4. MNepepaya MH(poOpMaLMM TpeTbeli CTOPOHE BO3MOXHA TO/IbKO MPWU MUCbMEHHOM COrfacuu
paboTHMKOB.

VI. OTBETCTBEHHOCTb 3a HapyLUEHVEe HOPM, PEFYIMPYIOLWUX 06PaBoTKY M 3aLLUTY NePCOHaNIbHbIX
BaHHbIX

6.1. PaGOTHUKN YUpeXXeHUs , BAHOBHbIE B HAPYLLUEHWM HOPM, PEFYINPYIOLLMX MOAyYeHne, 06paboTKy u
3alUTY NepCOHasbHbIX AaHHbIX PabOTHMKA, HECYT AUCLUNIMHAPHYIO afMUHNUCTPATUBHYH, FPaX4aHCKo-
MpaBoOBYH WK YTO/NOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepasibHbIMN 3aKOHAMM.

6.2. 3aBefyOLNA YUupeXXaeHna 3a HapyLeHne HOPM, PEryNPYHOLWMX Noay4veHne, 06paboTKy 1 3alnTy
MepCcoHaNbHbIX faHHbIX PaboTHWKA, HECET afMWHUCTPATUBHYIO OTBETCTBEHHOCTb COrNacHo CT. 5.27 u
5.39 Kogekca 06 agMUHUCTPaTMBHbIX NpaBoHapyLeHnax Poccuiickoin ®efepaumm, a Takxke BO3MeLLaeT
paboTHUKY yuiepb, NPUYNHEHHbIA HENpPaBOMEPHbIM UCMNO/b30BaHWeM MHOpPMaL MK, cogepXallei
MepcoHanbHble AaHHble paboTHMKA.



1. YnpaBneHue obpa3oBaHUs 1 Haykn Tam60BCKOW 06nacTu,
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2. YnpasneHve obpasoBaHua agMuUHUCTpaumm ropoga KupcaHosa
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3. MBJOY petckuii cag «PomMaluka»

393360 TamboBcKasi 06nacTb, r. KupcaHos,

yn. Paboue - KpecTbsiHCKas, AoM 62A.

oT

NpoXKMBaloLero no agpecy

nacrnopT cepuu No BblaH
[arta Bblgauu

3asiBneHue
A,

, B COOTBETCTBUM C TpeboBaHMsSIMU CT. 9 defepanbHOro 3akoHa OT
27.07.06 1. No 152-®3 “O nepcoHanbHbIX AaHHbIX”, al0 CBOe cornacme Ha o6paboTKy
MepcoHanbHbIX AaHHbIX MOWX, MOEW CEMbW, B TOM Yucne: haMuins, Ums, 0TY4eCTBO, MoJl,
nata poXAeHus, afpec MecTa >XWUTeNbCTBa W perucrtpayunn, AOMallHWA  TeneqgoH,
NacnopTHble AaHHble U AaHHble CBUAETENLCTBA O POXAEHUU, pekBu3nTol MHH, nonwuca,
CTPaxoBOro HOMepa; [aHHbIX O couManbHbIX YCNOBUSAX, fAaHHble 06 o06pa3oBaHuM,
CBE[IEHN1, Heob6XoAMMbIX AN OopraHuM3auuuM negarornvyeckoro  npouecca, co3fgaHus
NH(OPMaLNOHHbIX 6a3 aHHbIX, MOHUTOPWUHIOB, MPOBeAEeHNSA aTTecTalMOHHbIX Npoueayp,
AN COCTaBNeHUs TapUPUKaLMOHHbIX CMAUCKOB M KOMMJEKTOBaHUA, [AnA  chadu
NOKYMEHTOB B Ha/IOFOBYK WMHCMEKUMIO, MEHCUOHHbLIA (DOHA, COouManbHY 3aluTy, QOHA
coumanbHOro  cTpaxoBaHWsA, B  yuypeXAeHwss  cUcTeMbl  06pa3oBaHMA,  OpraHbl
3[paBOOXpPaHEHUA, LEHTP 3aHATOCTM HaCeNeHUs.

Bce nepcoHanbHble faHHble MOTYT 6bITb MCNOMNbL30BaHbl Ans cbopa, cucTemaTmsaunu,
HaKOMMEHNsl,  XpaHeHUs,  YTOYHeHUss  (OOGHOBMEHUSA,  U3MEHEHUA),  06pPabOTKMU,
NCMO/b30BaHNA MPU opraHmM3aumMn nefarormyeckoro npouecca, nepegavy B yuypexxaeHus
cucTemMbl 06pa3oBaHWs, B TOM 4ucie MO TENEKOMMYHUKaLMOHHbIM KaHanam CBS3W,
NHTepHeT, nybnukauuio, B T.4. Ha calmTax yuypexpgeHuih cuctembl 06pasoBaHusA B Lenax
pacnpocTpaHeHUs MOMIOKUTENIbHOTO OnblTa AOCTMXKEeHU paboTHMKa, 06e31MymBaHue,
6/10KMpoBaHNe, YHWUYTOXEHWE MNepcoHa/bHbIX fAaHHbIX. O6paboTka MepcoHasbHbIe
AaHHbIX PaboTHUKA MOXET OCYLLEeCTBNATLCA MOCPEeACTBOM BHECEHUSA UX B 3NEKTPOHHYHO
6a3y AaHHbIX, BKMKOYEHUA B CNUCKM (peecTpbl), OTYEeTHble (hopMbl M Apyroe. Onepartop
MMeeT npaBo Ha o6meH (MpuveM W nepefayvy) nepcoHanbHbIX AaHHbIX pPaboTHUKA C
APYrMMU OpraHmn3aumamm ¢ UCrnonb30BaHUEM 3NEKTPOHHbLIX HOCUTENEW UM NO KaHanam
CBA3MN.

B cnyyae HenpaBOMEPHOro UCMo/b30BaHMA NPefoCTaB/IeHHbIX AAHHbIX, corfacue
0T3blBaeTCA MNUCbMEHHbLIM 3asiBfIEHNEM He MOo3[Hee ABYX MecALeB A0 NpekpaLieHns
NeNCcTBUS cornacus Ha 06paboTKy NepcoHanbHbIX AaHHbIX.

[aHHoe cornacne MOXeT O6bITb 0TO3BaHO B 11060e BPEMS, MO IMYHOMY MUCbMEHHOMY
3asB/IeHnt0, cornacHo n./n.4 crt.9 ®epepansHoro 3akoHa ot 27.07.2006 roga Ne 152-d3
«O NepcoHanbHbIX faHHbIX».

[laHHoe cornacue JeilcTBYeT C [0 OKOHYaHMA CpoKa [eilcTBUA TPYA0BOro
[A0roBopa).
JaTta Moanuck




